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Letter No.41633/AR.3/2015-1, Dated 23.11.2015 T 4

From

Thirt P W.C. DAVIDAR, | A'S
Principal Secretary to Government

Toa

All Secretanies to Government
Departments of Secretariat
Chennar— 600 008 (we)

-
I
uts wht o Infnrmation Act 2008 = Format for anving infonmation to
Right to Inf fion Acl. 20086 = | jving inf tion 't
the appleants under Right to Informanor Azt - Issue of
gudelines - Communicated - Regardirg
rom the Deputy Secretary CWemment of India Minrgiry <
f J / Qeoretary GfWemmen Inefim A
Personnel  Public Gligvances Pensions  Department  of
P

Personne! and Tramng Office Memarandum No 1001720123 15
Dated 06 10.2015

| am directed @ enclose a copy of (e Office Memerandum receved from the
Deputy Secretary. Government of India. Ministry of Personnel. Public Grinvances and
Pangions PDepartment of Personpel ara Traimmg, New Delby for mformation and future
fellow-Lp action

Yours faithiuily

e .

for F”r neipal Secretary to Govarnmient

,.“s

Copy to //;gﬂ v

| Tamil Nadu. Information Commissian, Teynampesy Cheanar - 600 018
2 Al Officers and all Sectiong. Persanne!l and Adruristrabve e § ms Depariment.
Chennal - 6800 008
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’ Parth Block, M e
=- ] &3 3 Ditted 6 Chetisbez, 2073
‘ - O ffice Memorandum

Subject: Format for giving infonmation to the applicants under BETT Acte 1saie of s;.l|?‘-r:_-l!m‘.:
recarding

[t has been observed thar different pubhe avthorities provide miformanen 1o B
apphcants in different formats Though there cannot be a standard formal for peosadipg
information. the reply should however essennally contun the followine mtoamation

(1) RTI application number. date and date of its recerpt 1 the pablic authony

(i1 The name, destgnation. oftictal Lelephone number and el 1T of the £70 100 -

i) Incasethe mformation requested for -5 demed? detmled reasons tordenal aouotine

thie relevant sectivms of the RTT gt shoald heclearis mentionsis

()l case the mformatigs pertans 1o otaer pubiue agiborty and the apphiation |

rrmsterrod wader socnon A3 0l ihe BT Aot details ol the pablic aenboiers o
wheny the applicaton s wrmpsterad snould begren

(v) i theconcludmg pura ol the repfy, o should be cleasts mernencd <hun She Firal

Appeal: 1 any. agamst the replvot the TPICY may he made to the Tt Sopoelids
Authonty within 30 davs of reccipraof rc:ﬂw!" R
(v1)  The sdme designation. wltlresss sffictal telephony number anl eaarsadl 71 of e

Fimst Appellate Authorty shonlba o b clearly mentioned

=g In additton. wherever the applicant has gequested  for “eerfified copies” of

Jocuments or records. the CPIO should endwse on the doctiment “Trie wopy ofF e
documentirecord supphed ander BRTI Act™. sien the document with date, above o seal
contmming name of the officer, CPIO and name of pullic authorty: as enumerated belows

' True copy of tire doeument record supplied under B T Act

™~ pati
.“ =
l ) Date
| (Nl vlahe CyTieee 1
e

| (Name of the Public Authorny) |

Farthier o cuse thedocuents o be certphied et suppliod s Large we nwben, mivratiog oy
RTT application should be supplicd hy o destignated PO b the certfication o the dowments,

ihneed be covld be done hy au othar juntor tazetted vifiver,

Tiis iy he Broweht to Hie notiee ol all concemed,

M e,

(R ’:_ LY=L e



Seilstadid Central  Vigthtoee  Comdssion Mieaden NSRRI W PRl

Sovietanit Pagie hhnisters Ofhee NET Ayog Blechion Combusshin.
o bentrad lndoriation Commissione State intorsanon Comnmissions
S ntalt Selecten U annussion, CGO Comples, New Delhy,
oo o e Compirolle Lo General ot ladia o, Bahadur Shaly Zinar Sare, New Deljy

Coopy ot {hiel Secretaries ot all the States/AU s





